THPT Nguyén Cong Tra Tin hoc 12

BAI 5 CAC THAO TAC CO BAN TREN BANG

I. Céap nhat di¥ liéu

J

< La thay dbi di¥ liéu trong cac bang gém: thém ban ghi méi,
chinh stra, x6a cac ban ghi.
—  Buéc 1: Chon bang can cap nhat dir liéu

—  Buwdc 2: Thay ddi ché do hién thi clia cac bang

v Tl ché dd thiét ké (Design) qua ché do trang di liéu (Datasheet

View): tai tab Home, Group View - Datasheet View

Home Creat
(HS khoanh tron thao tac 'M’I' ‘“J %
Can thyc hién) Wiew | Paste

| Datasheet Wiewr

|“L\$/‘J Design ¥iewr
[Liuimu |

— Buwdéce 3: Thuwe hién thao tac
v' Dat con tré tai vj tri ban ghi can diéu chinh
v Tai tab Home

ghi hién tHi trong bang

, group Records, ta x6a, stra, thém, ... di liéu ban

Create External Data Catabase TodNg Table
L.E' & dﬁ Cut ? l Ascending (T 3 Tatals
i P z = - V= 4 A, . o
=3 Copy A_l Descending Y] Adwance = - .
Wieww : iber Save Vv Spelling
. Delete -~ =9 Moare -
Wiews Clipboard Sort & Filter j
’ r I.
< Chu V.

— Ché d6 trang di¥ liéu, Access tw ddng lwu nhivrng thay déi trén ban
ghi, ngwdi dung khéng can dung 1énh Save.

- Ngoai thao tac st dung chudt dé di chuyén toi mét ban ghi, ta con
co thé str dung cac nut Iénh trén thanh di chuyén & géc dwdi bén trai
ctra sO.
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Il. Sap xép, trich loc va tim kiém ban ghi

a) Sap xép
—  Budc 1: Chon bang can cap nhat dir liéu

—  Buwdc 2: Thay ddi ché do hién thi clia cac bang

v Twr ché do thiét ké (Design) qua ché dd trang di¥ liéu (Datasheet
View): tai tab Home, Group View - Datasheet View

Creat

(HS khoanh tron thao tac

Can thyc hién)

@‘Z Design Yiew
[

a) Buwoc 3: Thue hién thao tac Sap xép
v Chon trwdng di¥ liéu can sap xép
v Tai tab Home

ghi hién thj trong bang

Create External \ata

, group Sort & Filter, ta sap xép di liéu tdng / gidam

di liéu b3

Database Tool

e B 6 Cut — l.ﬂ\scendmg Tz Thion *
74 =) I
Pam— =3 Copy l Descendin !"_f].ﬂ-.duanced i
' B Paste o e Filter

O TR AFED

b) Loc ban ghi

—  Trich loc ban ghi la cho phép hién thi cac ban ghi (record) theo dir

liéu d&c trwng ndo do, tim ra nhirng ban ghi thda man moét sb diéu
kién nao do
— Trich loc ban ghi khéng x6a mét cac ban ghi khac & cung mét bang
di liéu trong CSDL
— Cac thuce hién:
o Trich lgc binh thuwong

v' Chon trwdng di liéu can trich loc
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v' Bén canh tén cac trwdng, ta nhan vao hinh tam giac dé trich loc

MA SO - Hovaténdém %

4l somatoz

2] sotzZtoa

S
Equals... Text Filters 3
Dioes Mot Equal... (Select All) -
Cic diéu kién P j
roes Mot Begin With..,
thuc hién trich o o
loc nﬁng cao Does Not Contain... Biéh
) Ends with... Binh
Does Mot End With.., ;::ng
I‘ H3 hd|
QK | Cancel |

Hoé&c Tai tab Home, group Sort & Filter, nhan vao biéu twong

Filter dé thuwc hién trichloc

oL

External Data ase Tools Add-Ins

2 Rl A cut ¥ A fscending 07 selection -
& I 4
o =3 Copy &.l, Cescending !’._f].&duanced T
o Bt Paste b i Filter ; : e 4

od - Format Palnter o Peln il W Toggle Filter
Views | Clipboard Jort & Filt

v Nhén Ok d& chap nhan
o Thuc hién loc ban ghi trong theo bang Iwéi
+ Buwdc 1: m& bang di¥ liéu dé thwc hién loc

+ Bwdc 2: Tai tab Home, group Sort & Filter, chon Advanced,

chon Advanced Filter/Sort dé thwc hién trich lo

LF &1 Ascending

. = w
ﬁl Cescending | i’._fl.&dwanced =

Wz selection ~
ilter

g  Filter By Form
¥_ apply Filker/Sort

'T3  advanced Filter/Sort...
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Field: -
Sort: 6T E
Masinh
\ Doanvien
) Niachi 5 =
Criteria: . .
Or: T A 1 b

+ Buwdc 3: Nhan nlt 7 Togale Fiter dé hién thi két qua tric loc

v’ Dé& tat ché dd loc ban ghi, ta nhan chon lai vao 7 Taggle Filter

c) Tim kiém ban ghi

o Mot sb cac ky tw dai dién tim kiém:

Ky
tw

Y nghia

Vi du

?

Dai dién moét ky tw

Search: Ba?

Két qua : Ban, Bai, Bay, Bam...

Search: La*

* | Dai dién mot chudi cac ky tw | Két qua: Lam, Lan, Lanh, Lang,
o . Search: 25#99
# | Dai dién mot ky s6 . .
Két qua: Tw 25099 - 25999 ......
o . Search: Ta[my]
[]1 | Paidién cac ky tw nam trong [ ] . L R )
Két qua: Tam, Fan, Tay .............
Dai dién cac ky tw nam trong mét | Search: [L-N]am
khoang [ ] Két qua: Lam, Mam, Nam .........
Search: [IL-N]Jam
! Phu dinh Két qua: Khéng 1a Lam, Mam,
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/

o Mot sb toan tr dung dé dat diéu kién:

Toan tor Y nghia Vi du

Between ... Gia tri thudc mét doan VD: Poan tr 1> 10

and ... TH: Between 1 and 10
VD: Loc nhitng tén bat dau la T
. £ TH: Like “T*, KQ: .ooevieeeeeeenn.
Like Giong nhw, tra nhu VD: Loc nhiing tén c6 ky ty Ha
TH: Like ““ha?” KQ: ....................
Is Null La mét gié tri trong,

khéng xac dinh

Is Not Null Cé gié tri (khac trong)

In Gia tri thuéc danh sach | In(*Canada”,"UK")

And, Or, Not | Va, Hoac, Phua dinh Not “N&”

Cach tim kiém

o Thyc hién tim kiém ban ghi theo diéu kién

}} 35 Replace

+ Buwéc 1: mé bang di liéu | = co e~
i Select -
+ Buwdc 2: Tai tab Home, group Find, chon Find Find

Hop thoai Find and Replace xuét hién, Find What: Ta nhap diéu kién tim kiém

Find and Replace HE

Find I Replace |

Find ‘what: " hd Fimd fdext H 2 Y X 2 X - X
S e “—Find Next dé tim két qua ké tiép
Look In: IW =

Match: IAny Part of Field vI
Search: IAI\ vl

" Match Case ¥ Search Fields &s Formatted

St dung thanh cong cu Record

3 copy OF HOC_STNH = B 5=
MA SO -1 | Hovaténdém - | Tén ~ Gigitink » Ngaysinl - Boanvi - Bia chi -~ Té - Todn - Van - ‘=
K12 07 | Cao Ngoc TRINH N 12/12/1998 49 Minh Khai 3 45 7.5 =]
K12_08  TrinAnh HUNG Nam 06/09/1999 35 Phing Hung 1 5.5 65|
K12 09  Binh Xuin HIEU Nam 08/12/1999 O 65Kim Lién 1 7.0 8.0
Ki2 10 | Nguyén| AN Ni 08/12/2000 6 Nghiia Tan 1 9.5 7.0
K12 11  TranVan GIANG Mam 21/03/2000 O 12 Dich Vong 2 9.3 6.5 |+

Rer.prd: 4 4 19 of 23_ L 8 I SeaerhV N il 3 |

Record: M 4 10af29 F H Pk . search

ol
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